Chapter 4

System

4.1 Chart of Accounts

4.1.1 Accounts

Accountsareorganizedoy "Heading” and”Account”. A Headingaccountprovidesa convenientway to divide your chart
of accountsYoumaychangeanaccountfrom aheadingaccounto aregularaccountandvice versa.Headingslo not shov
all theinformationnormally availablefor regularaccountsandcannotbeincludedin themenus Headingaccountsarealso
usedto subtotalall accountsuntil the next Headingaccountsoyou cangroupaccounts.

The“AccountType” signifieswhattype of accountt is. Chooseoneof Asset,Contra,Liability, Equity Incomeor Expense
account.

You can safely changean accountnumberto a differentnumberto re-oiganizeyour chartof accounts.All transactions
linkedto the old accounnumberwill belinkedto the new accountnumber

Fromthe “Edit” Screenyou canalsodeletean account. Only orphanedaccountsaccountswvithout transactionsmay be
deleted.
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Edit Account

Account Mumber 4340

Description SCL-Ledoer Support

© aset < Heading

" Contra % account
Account Type [ Liability

T Exjuity

7 ncome

< Expense

Is this a summary account to record [~ ap [ ap [ jrventory

Include in drop-dovin menus

Receivables Payables Parts lnventory Service ltems Labor/Overhead
|7 Income |_ Expenseldsset I_ Income F Incorne
|_ Fayment |_ Fayrent I_ COGS |_ Expense |_
COGS
|_ Tax |_ Tax I_ Tax |_ Tax

Include this accownt on the customer/rendor forms to flag customer/vendor as taxable? & e & g

GIFI 3000

Save

However ary stringmay be usedto bestdescribeyour situation.

Description: accountdescription

It is bestto keepdescriptionsasshortaspossible gspeciallyfor tax accounts.

Headingaccount.

The following lists all the availablefields for settingup a Headingaccountanda regular accountandhow the accountis
linkedwhenyou checkvariousoptions.

Account Number: ary type of stringexcludingspacesanddoubledashesilt is bestto usea numberingsystenfrom major
1-5,wherel = Assets/Contra2= Liabilities, 3 = Equity, 4 = Income,5 = Expenses

Account Type: Asset,Contra,Liability, Equity, Incomeor Expenselt canalsobe designatedo be aregularaccountor a
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Edit Account

Account Mumber 1525
Description Accum. Amort. -Furn, & Equip.

& Asset ' Heading

# Contra & azcount
Account Type @ Ciatylity

L Eqquity

™ Income

& Expenize

Is this a summary account to record [ ap [ ap [ Inventary

Include in drop-doven menus

Receivables Payables Parts Inventory Service ltems Labor/Overhead
r Income r Expenzelisset r Income r Income
r Fayrent i_ Fayrent r cCaGs r Expetize ™~
COGs
& Tax r Tax r Tax r Tax

Include this account on the customer/vendor Forms bo flag customer/vendor as baxable? ¢ g 6 pyg

GIFl 1735

Save

A Contraaccountis areversedAssetaccountusedto keeptrack of accumulatediepreciatiorandamortization.In combi-
nationwith an Assetaccountyou canquickly find outthe bookwalueof anasset.

Isthisa summary account torecord AR, AP, Inventory: checkoneof the boxesif this accountis usedto recordtrans-
actionsfor recevvables payablesor inventory theaccounwill thenbeincludedin the selectiormenusto recordAR,
AP or Inventory
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Edit Account

Account Mumber 1220
Description Accounts Receivables EURO

% Asset L Heading

" Cantra % Azcount
Account Type ¢ Liliihy

& Exquity

7 Income

< Expenze

Is this a summary account to record [ o [ ap [ Inwentory

Include in drop-down menus

Receivables Payables Parts lnventory Service ltems Labor/Overhead
r Incarme r Expenzelaszet r Inearme r Incarnme
I Payrnent r Payrent I COGS r Expense r
CoGs
= Tax r Tax F2 Tax r Tax

Include this account on the customer/vendor Forms to flag customer/vendor as taxable? (& oy F

GIFl 1080

Save

cannotcheckmorethanoneoptionin eachcolumn.

Receivables:

e Income-> includeaccountin menuto selectincome
e Payment-> includeaccounin menuto recordpayment

e Tax->includeonform to recordtax collected

Payables:

e Expense> includeaccountin menuto selectexpense
e Payment-> includeaccountin menuto recordpayment

e Tax-> includeonform to recordtax paid

Mo

To keeprecevablesseparatesetup asmary AR accountsasneeded.For instance|f you regionalizesalessetup an AR
accounfor eachregion.

If oneof AR, AP or Inventoryis checledyou cannotusethe accountfor ary othertype of account.Any othercheckmark
will beremored beforethe accountis saved. This is a safetymeasurebecauseccountanusthave a uniquelink for each
transaction.

Includein drop-down menus. checktheappropriatdboxesto includetheaccountin the modulesasindicatedbelow. You
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PartsInventory:

e Sales> includeaccounton partsform to selectsalesaccount
e COGS-> includeaccounton partsform to select‘Cost of GoodsSold” account

e Tax-> includeaccounton partsform to checkif partis taxable
Service ltems

e Income-> includeaccountbn serviceitem form to selectincomeaccount
e Expense> includeaccounton serviceitem form to selectexpenseaccount

e Tax-> includeaccounton serviceitem form to checkif serviceis taxable
L abor/Overhead

e COGS-> includeaccounton labor/orerheadtem form to selectCOGSaccount
Include thisaccount onthecustomer vendorformsto flag customer vendorastaxable?

e check"“Yes” to include this accounton the customerand vendorforms to indicatethat the customeror vendoris
taxable.

If the"Tax" is checledfor ary of the otheroptionsaborve you mustalsosetcustomer/endortaxableto "Y es”. If it is setto
"No” taxeswill notshav up onthe parts,serviceandassemblyscreendecausehereis nothingto betaxed.

GIFI Code

e In somecountrieghis codeis providedfor by theGovernment.GIFI meansGeneralindex of Financiallnformation”.
Enterthecodeto link theaccounto the official accounton your chartof accountor your country

4.1.1.1 GIFI Chart of Accounts

e TheGIFI chartof accountss for official chartof accountr if you do nothave oneit mayalsobe usedfor your own
purposesAccountsfrom the GIFI chartcanbe copiedto yourworking chartof accountsThis letsyou quickly build
achartof accountdrom a masterchartof accountsAll reportscanbe generatedn accordancéo your regularchart
of accountsor in accordancéo a GIFI.

e You canalsousethe GIFI asa substitutefor sub-accountslf you usethe sameGIFI accountnumberfor several
standardaccountgheamountsareaddedogether
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4.1.1.2 Tax Accounts

Eachtax level musthave anaccount.If you have VAT @ 10%andVAT @ 14%you mustaddanaccountfor eachrateand
checkthe“Tax” box ontheaccountorm to make the accountavailableonthe AR, AP, Parts/ Serviceltem,andCustomer
/ VendorscreensTax accountsareonly includedon formsif the customer/endortaxableswitchis setto "yes”.

Edit Account

Account Mumber 2310

Description GST

© Asaet £ Heading

" Contra % account
Account Type q Liakility

< Exuity

 Income

i Expensze

Is this a summary account to record [ ur [ ap [ pventory

Include in drop-dovin menus

Receivables Payables Parts Inventory Service ltems LaboriQverhead
r Incormne r Expenseldsset r Incorne [ Incorne

r Fayment I Fayrment r COGS '_ Expense I

Vo COGS

Z Tax - Tax 3 Tax I~ Tax

Include this accownt on the customersrendor forms to flag customer/vendor as taxable? & v ¢ g

GIFI 2685

Save

To calculatetaxesfor parts,assemblieandserviceson invoicesyou mustalsomalke the accountavailableon the customer
/ vendorformsandcheckif the customer vendoris taxableat a particularrate.

Somecountrieshave a requiremento keeptrack of taxes collectedandtaxespaid. To do this add an accountfor taxes
collectedandanaccountfor taxespaid.
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Edit Account

Account Humber 23530
Description GST Faid

Aszet tﬂ Heading
Contra % Account
Liakility

Ecquity

Incame

Expense

Account Type

TTAEDEDHD

Is this a summary accownt borecord [ up [ ap [ ventory

Include in drop-dowin menus

Receivables Payables Parts laventory Service ltems Labor/Overhead
= Incorne r Expenselisset r Incorne & Incorne
| Payment ™ Payment I cocs | Esxpense r
COGS
r Tax I~ Tax 2 Tax [+ Tax

Include this account on the customer/vendor forms to flag customer/vendor as taxable? & oo & g

GIFl 2685

Save
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Edit Account

Account Humber 2340
Description GST Collected

" szzet 4 Heading

" Contra % Account
Account Type @ Ly

56 Erquity

7 ncome

g Expense

Is this a summary account to record [~ up 7 ap [ jpwentory

Include in drop-down menus

Receivables Payables Parts lnventory Service ltems Labor/Overhead
r Incame r Expenszelisset r Incame G Incame
I- FPayment I_ FPayment I_ COGS I_ Expense I~
COGS
[+ Tax ] Tai [« Tai [~ Tax

Include this account on the customer/vendor forms to Mag customer/vendor as taxable? & won g

GIFI 2655

Save.

Thencheckall your items (parts,servicesand assembliegor both taxes) and checkyour customerswith the accountfor
taxescollectedandyour vendorswith theaccounfor taxespaid. Whenyou createaninvoice, taxeswill berecordedn the
properaccounts.

To entertax ratesclick on"System”—>"Defaults”.

Rate (X} Humber
GST 7 | 208705 RT
PST |3 [ DE20870S AT

Save i

Tax descriptionsare printedon the formswith the variable<%taxdescription%>Keepthe namesasshortaspossible,.e
VAT (10%), VAT (14%),GST, PST, etc.

Thereis nolimit to how mary tax accountg/ou canhave.

Taxaccountxanalsobeusedfor otherpurposedik e commissioraccountsfranchisefees,shopsupplies.



